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O]ﬁce Memomndzzm UNITED STATES GOVERNMENT

TO : Executive Secretary, CIA Career Council DATE: 23 January 1957

FROM : Acting Chlef, Regulations Control Staff

SUBJECT:  Proposed | The Biogrephic Profile

This Staff concurs in| (draft dated 17 Jenuery
1957) but makes the following suggestions:

No )

b.

Approved For Releama 20%

In paragraph 3 it is believed that the meaning of
"is prepared centrally" should be clarified.

In paragraph 4 we suggest a revision to read "The
Director of Personnel is responsible for the prepara-
tion and meintenance of all Blographic Profiles, and
he determines production priorities on the basis of
steted requirements by Heads of Career Services.”

The reason for this change is to give the sentence
perallel structure.

In line 8 of paragraph 4 it is suggested that the
corme be deleted after the word "necessary.”
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Oﬂice Memomnd%m « UNITED STATES GOVERNMENT

TO + Executive Secretary, CIA Career Council DATE: 23 Janusry 1957

FROM : Acting Chief, Regulstions Control Staff

25X1  SUBJECT: 1) Proposed ] Lenguege Development Program
25X1 2) Proposed| , Languege Development Program,

Classification of Lenguages for Avard Purposes

1. This Staff concurs in proposed[ _____|(draft dated
16 January 1957) but mekes the following suggestions: 25X1
a. In paragraph 1b(1) it is suggested that the sen- A
tence read "Language training deemed essentlal !; ¢

by headquarters will be directed as an official
duty assigmment."”

b. In parsgreph lc(3) it is suggested that the sen- 4
tence "Procedures are included in an accompanying &;'{C
potice." be rewritten to read "For further -

25X1
tion on this subject, please see[ | 25X1

25X1
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¢. In paragraph 3 it is suggested that the paragraph

read "Chiefs of Station may approve expenditures ;
to cover the cost of tuition and the cost of fur- ,{f"
nishing facilities and equipment for foreign &

language training when such costs are, in thelr
estimation, reasonable and warranted."

o, This Steff concurs in proposed | ] (draft 25X1
dated 16 Januery 1957), Lenguage Development Progrem, Classi-
fication of Langueges for Award Purposes.

25X1A9A

Approved For Release 20 QST CIA-RDP80-01826R000800040021-1



25X1

Approved WRelease 2003/08/04 : CIA-RDP80-01MR000800040021-1

S wEo e e va apoew o w &Y
I G RIS I A ’fu

T BTN, w e Tawd T ad

This Notics Expires {Ons Yesr from Date of Issuance)

| |  25X1

HOTXCE

I PERSONNEL

Draft 17 Janvary 1957
THE BIOGRAPHIC PROFILE

1, This notice cutliines the initiation of the system of Blographie Frofilss
for stall personnel.

2, A Bilographic Profile {Form 1080) is a standerdiszed digest of basis
factusl and evalustive data necessary for the day-to-day perscennel administration
of the Agengy®s people. It is designed for the use of supsrvisors, Operatisg
Offielals atd Career Services in formulating and implementing declsions conserning
the utilization and developmert, of the individval when a complete review of the
individuati's Official Personnel Folder is not necessary. The Profile will support
various programs and activities in the Agency, such ae the compstitive pramcticn
progran, assignuent of personnel, selection of individuals for sempstitive develop-
went. cpportunities, and caresr planning for individuals. I includes a sumrary
of background, sducatiocn, expsrience, and training as well as evaluations a.,nd

oteantial of an emplovee,
P Py S “‘?“—-ﬁ/ch o

3. The Blographic Profile s prepared [Pt talBy accerding to predetermined
standards from dosumented information on fils 4m the Office of Peraconsl and in
the Office of Training. The Profile is in two parts. Part I contains factual data
and copies will be furnished, as appropriate, Lo those pereons needing such infor-
mation. Part II somtains subjective and evaluative data exitracted from official
docunants such as Fitness Reporte, Career Preferencs Outlines, and Fleld Reassign-
nent Questionnaires. fCopies of Fart II will be furnished on s much more limited
EYES QLY basis to designated officials upon proper justification, Copies of
both Part T and Part IT will bs autmtimlly mmished to Hsac’m o[fumr Services

y £

concerned and to the Vital 59& 1s Center.
m—:f ﬂé ATV S ' 1A
4. The Director of Fersonnel is reafoné€ibl

nance of all Blographic Profiles (with-prediuetiespelositiss-—detorsinec
the basis of astated requirements by Heads of Career Services, E}nphd.ais : _'
pleced first ct the preparation of Profiles for persornel at the GS-11 leval. Tha
Director of Personnel will snsure that each employee has an cpportunity to review
Part I of hiz Frofile before it becomss an official decument. It is the responsi-
bility ol each person to review Part I of his Profile in detail, making such
change3 as might be necessary)yto reflsct accuwrate and current data. If an
individusl is overseaz at thf®ime his Profils is prepared, a copy of Part I will
be retained in the. Central Precessing Branch, Offics of Psrsonnel for his verifi-
cat.ion upon hie return. .

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE:

n
KC% Lo K, WHITE

. Deputy Director
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